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The Wawa Public Library makes materials widely available to the community, in an equitable manner, to maximize the use of the collections.  The Wawa Public Library Board ensures fair conditions for library membership and borrowing privileges while protecting resources in a responsible manner and in accordance with the Public Libraries Act. R.S.O. 1990, c. P44. Purpose

The purpose of the Wawa Public Library Circulation Policy is to:

· ensure stewardship of materials, which are public assets;

· make materials widely available to the community;

· ensure fair and equitable access;

· maximize use of collections and services;

· facilitate requests for materials; and

· facilitate retrieval of materials

Scope

The policy applies to all library users and it covers activities relating to the use of library collections and services.

Underlying Principles

The Circulation and Collection Use Policy is driven by principles as defined in the Wawa Public Library’s Values, Vision and Mission and in and Intellectual Freedom Statement.

Circulation Policy OP-09 (continued)

The policy aligns with relevant government legislation such as Accessibility for Ontarians with Disabilities Act (AODA), Municipal Freedom of Information and Protection of Privacy Act (MFIPPA), and Public Libraries Act.

The Library supports the individual accessibility needs of persons with disabilities and respects the principles of dignity, independence, equal opportunity, and integration.

Policy Statement

The Library determines rules and regulations that protect library collections and services in a manner that is consistent with the principles of financial accountability and the Library’s responsibility to its stakeholders.

Circulation rules and regulations are reviewed on a regular basis to ensure that they are reasonable, effective and in line with public library systems.
Section 1: Borrowing
1.
Loans

a) a standard loan period of three weeks exists for materials borrowed, except those materials for which special loan periods have been established. See Schedule A
b) reference works, some local history material and newspapers are not available for loan

c) the total number of items on loan to any one member will consist of a reasonable amount of individual items
d) the Wawa Public Library reserves the right to impose a loan limit on any cardholder
e) the number of items that may be borrowed on any subject, is limited to 2 IF there is a high demand for that materials
2. Renewals

a) library items may be renewed in person, by telephone or online. See Schedule A for renewal schedule.

b) items on reserve for other members cannot be renewed
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3. Holds/Reserves

a) library items may be reserved in person, by telephone, or online
b) when the item becomes available, the member will be notified and asked to pick-up the item  

c) items will be held for 5 days except for DVDs which will be held for 2 days 

4. 
Returns

a) materials borrowed may be returned to the library at the circulation desk or in the drop-box 

b) members are required to return materials on or before the due date

5. 
Circulation Records 

Library Circulation and membership records will be used in accordance with the Privacy Act.
Section 2: Charges
1. Damaged/Lost Items

a) the library will charge replacement costs for items which are overdue by 60 days or for items which are damaged or lost  

b) the replacement cost will be assessed by the library and will include the purchase cost and the processing cost of the item. It may not be possible to replace a specific item with an identical one  

c) charges will be levied based on the cost of a substitute item or the current average price of materials when an item is not replaced

d) replacement of the item will be left to the discretion of the Chief Executive Officer or her designate, in keeping with the library’s selection policy

2. Overdues and Fines

a) the board establishes fines as a deterrent to the late return of materials.   See Schedule B for fine schedule.  

b) fines may be waived for unusual or serious circumstances
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Related Documents:

 Related Policies
· Membership Policy OP-15
· Access of Information &  Electronic Messages Under CASL & Protection of Privacy OP-01
	( Editors’ Notes 1:    

The Public Libraries Act, R.S.O. 1990, c. P44 s. 23(3)c gives library boards the authority to set fees for the use of library services by persons who do not reside in the area of the board’s jurisdiction in which case the circulation policy would need to include statements that define non-resident members and the schedule of non-residents fees.  Some libraries exclude groups from having to pay a non-resident fee even if they live outside of the municipality, for example students, residents of a municipality with which the libraries have a reciprocal borrowing agreement, employees working in the municipality, or property owners.  

Also note that a library can not charge a fee to residents of a municipality that contract with them for library service.  The prescribed conditions for library operating funding do not permit a library to charge registration fees to residents of contracting municipalities. See subsection 30(2) of the Public Libraries Act and Regulation 976
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Circulation Policy 
Schedule A - Loan Periods

	Material Type
	Loan Period
	Optional Renewals

	‘New Books’ 
	7 days
	No renewals

	Books (except ‘New Books’)
	21 days
	1

	Audio Books
	21 days
	1

	Magazines Current Issues
	7 days
	No renewals

	Magazines
	21 days
	1

	DVD Series
	21 days
	1

	DVDs & Blu-Rays
	7 days
	1

	Children's Entertainment DVDs  
	7 days
	1

	Electronic Games (WII, WIIU)
	7 days
	1

	Young Adult & Junior Books
	21 days
	1

	Children’s Easy & Picture Books
	21 days
	1


Schedule B - Fines 

	Type
	Fines Per Day
	Max fine per item

	Adult and Teen Materials
	
	

	Books
	$0.20
	

	Audio Books 
	$0.20
	

	New Magazines
	$l.00
	

	New Books
	$1.00
	

	Magazines (3 week)
	$0.20
	

	DVDs & Blu-Rays
	$3.00
	

	Electronic Games (WII, WIIU)
	$3.00
	

	Replacement Cards
	$10.00
	

	Interlibrary Loans
	$1.00
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	Type
	Fine Per Day
	Max fine per item

	Children's Materials
	
	

	Books
	$0.10
	

	Audio Books
	$0.10
	

	Info DVDs
	$3.00
	

	DVDs, Blu-Rays
	$3.00
	

	Electronic Games (WII, WIIU)
	$3.00
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