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POLICY
The Wawa Public Library (WPL) encourages and appreciates monetary gifts as well as donated objects and materials that are beneficial to library services and patrons. 
DEFINITIONS
Cash - Cash includes cheques, money orders, bank drafts, and money (bills and coins). Donations made by debit card and by credit card are also considered cash gifts. 
Donation- A donation is a gift, contribution of cash, or goods given voluntarily to the library as a philanthropic act without expectation or requirement of reciprocal benefit. A designated donation is one that is to be used for a specific purpose. An undesignated donation is one that has no stipulations on use.  
Gifts In-Kind - Gifts-in-kind, also known as non-cash gifts, are gifts of property. They cover items such as artwork, equipment, and cultural and ecological property. A contribution of service, that is, of time, skills, or effort, is not property and therefore, does not qualify as a gift or gift-in-kind
Section 1: Acceptance of Gifts
1. Gift offers of books or other materials made to WPL are accepted or rejected on the basis of suitability to WPL’s mission, policies, décor and availability of space for housing or display. The same criteria of selection and withdrawing, that are applied to purchased materials are also applied to gifts and donations. Materials not added to the collection are discarded, donated or sold. 

2. All items donated must be offered free of conditions.

3. WPL retains unconditional ownership of the gift.

(Gifts, Donations and Fundraising Policy continued)

4. All designated donated funds will be used for the purposes for which they are given. If an alternate use for the donation is required, it will be discussed with the donor or a legal designate.

5. Expenditures of donated funds exceeding the amount of $2000.00 will be approved by the CEO and the Library Board. 
6. The Library will also respect the wishes of any donors wishing to remain anonymous.

Section2: Authority to Accept Gifts

1. The Chief Executive Officer (CEO) or designate has the authority to accept gifts or donations on behalf of the WPL.
2. The WPL will not assign monetary value on gifts. If appraisals are desired for the purposes of obtaining a tax receipt, they are the sole responsibility of the donor.
Section 3: Tax Receipts
1. The WPL does not have Registered Charitable Status.

2. Receipts (unregistered) can be issued for any donation.

Section 4: Recognition
Recognition of gifts will be the responsibility of the CEO. The names of donors will not be released without their consent.

1. DONATION BOARD

To be recognized on the Donation Board, a donation of $250.00 in one year or $250.00 accumulative over 5 consecutive years must be made to the WPL.   

2.
MEMORIAL BOARD

To be recognized on the Memorial Board, a monetary donation to the WPL of a total of $100.00 or more is to be made in memory of a loved one.

Section 5: Fundraising 

1. WPL fundraising will be conducted in a responsible manner, consistent with the ethical obligations of fundraising and the legal requirements of provincial and federal regulators, such as Canada Revenue Agency.
2. Government Grants and contributions will be accounted separately from donated funds.
3. Fundraising costs will be kept to the minimum amount necessary to meet objectives.
(Gifts, Donations and Fundraising Policy continued)
4. The CEO will present a summary report on the success and cost-effectiveness of the library’s fundraising events.

5. The WPL, in all its fundraising practices, will maintain its reputation for open, honest and transparent reporting involving the raising, investment and disbursal of funds.
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