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1. MEMBERSHIP 
· Wawa Public Library memberships shall be available to any person who lives, works, attends school, or owns property or a business within the town of Wawa. No fee will be charged for library memberships.
· Wawa Public Library memberships shall be available to any person who lives, works, attends school, or owns property in a contracting community. No fee will be charged for library memberships.
· A Non-Resident is any person who does not live, work, attend school or own property or a business in the town of Wawa and is not otherwise eligible for a Library membership. Non-Resident memberships can be purchased at a cost of $95.00 per year or $10.00 per month. 
· The Wawa Public Library, with the approval of the Wawa Public Library Board, may choose to enter in a temporary agreement with a group or a community that needs library services. 

· The residents of Hawk Junction LSB are permitted to use the Wawa Public Library free of charge as they have a contract for service with Wawa, as specified under the Public Libraries Act. Hawk Junction LSB gives the Wawa PL the funds received from the Public Library Operating Grant (PLOG).  The Wawa Public Library, as per a long-standing-agreement made in 1996, will not charge Hawk Junction LSB any additional user fees.
· Membership will be granted to individuals who provide verification of address and identification by showing a document bearing their name and current address. See schedule A for acceptable documentation.
2. Accounts
· Personal Information collected will be subject to the Privacy Act. See related documents
· Children under 12 must register for membership accompanied by a parent or guardian who presents identification with name and address, and signs for responsibility for fines, damages or lost items.

· A registered member age 13 and up accepts responsibility for the choice, use and return of all material and for charges on items that are overdue, lost, or damaged. 
· Lost or theft of a library card must be reported immediately. Cardholders are responsible for any materials borrowed on their cards until loss or theft is reported.
· Members must notify the library of a change of address, phone number or email address.
· Members are entitled to only one library card. Lost cards will be replaced for a fee of $10.00.

· The card is the property of the Wawa Public Library and must be returned upon request.
· Memberships expires every two years. Renewal requires verification of the member’s name, address, telephone number, email and payment of outstanding monies owed to the library, if any.

· Membership is suspended when fines occur and will be re-instated when account is settled.

· Membership can be suspended for violating library policies.

3. Borrowing
· A valid Wawa Public Library membership card must be presented to borrow materials.
· Courtesy notification of due dates may be available; however, patrons are responsible for tracking due dates and returning materials by the due dates.

· Loan periods, renewals and borrowing limits may vary. Please refer to Circulation Policy OP-09 for more details on borrowing policies.

Related Documents:

Wawa Public Library. OP 01 – Access of Information & the Protection of Privacy
Circulation Policy OP-09new at next review
	( Editors’ Notes 1:    

The Public Libraries Act, R.S.O. 1990, c. P44 s. 23(3)c gives library boards the authority to set fees for the use of library services by persons who do not reside in the area of the board’s jurisdiction in which case the circulation policy would need to include statements that define non-resident members and the schedule of non-residents fees.  Some libraries exclude groups from having to pay a non-resident fee even if they live outside of the municipality, for example students, residents of a municipality with which the libraries have a reciprocal borrowing agreement, employees working in the municipality, or property owners.  

Also note that a library can not charge a fee to residents of a municipality that contract with them for library service.  The prescribed conditions for library operating funding do not permit a library to charge fees to residents of contracting municipalities. See subsection 30(2) of the Public Libraries Act and Regulation 976




Schedule A - Acceptable Identification to Verify Name and Address for Membership Registration.

Documents are used to verify name and address only.  No other information on the document(s) presented is kept on record.

A valid Ontario Driver's License is acceptable as a single document. In other case acceptable identification and proof of current address is required. 

	Acceptable Identification
	Acceptable Proof of Address

	Health card with photo
• Citizenship card
• Passport
• Student ID card
• OAS (senior’s card)
• Employer-issued photo ID card

• BYID(from the LCBO)
	Any Benefit Statement issued by the Government of Canada
• Bank account statement
• Utility bill (telephone, hydro, water, gas, cable TV)
• Motor Vehicle Permit
• Mortgage, rental or lease agreement
• Property tax assessment or bill
• Insurance policy (property, auto, life)
• Employer record (pay stub or letter from employer)
• Secondary school, college or university report card or transcript
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